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S T E P  B Y  S T E P  G U I D E

T h i s  i s  a  s u p p l e m e n t a l  g u i d e  t o  a s s i s t  a p p l i c a n t s  w i t h  t h e i r  r e g i s t r a t i o n .  T h i s
i s  n o t  a n  o f f i c i a l  U . S .  D e p a r t m e n t  o f  S t a t e  d o c u m e n t .



What has changed?
As of April of 2022, the federal government

stopped using the DUNS number to uniquely
identify entities. At that point, entities doing

business with the federal government will use a
Unique Entity Identifier (SAM) created in SAM.gov.



As of January 2023, a CAGE/NCAGE number is no

longer needed to register on SAM.gov!



This change only applies to new financial assistance
registrants. If you are registered in SAM.gov, and already

have a CAGE code or NCAGE code, this change does
not apply to you.  For renewals then the purpose update

will apply.
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Choose one of the following that best
describes your entity scenario:

P A G E  4

Scenario 01
Your entity has

active/ inactive

SAM account and

has UEI.
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P A G E  8

Scenario 01
Your entity does

not have a UEI and

is not registered in

SAM.gov



If your entity has inactive
SAM.gov account.

If you have an active or inactive
registration in SAM.gov today, you’ve

already been assigned a Unique Entity
ID (SAM). It’s viewable on your entity

registration record in SAM.gov. 
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Click on the highlighted part to find your UEI.

Go to www.SAM.gov. 

http://www.sam.gov/
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In your Workspace, select the title of the "Entities" widget.

Login to www.SAM.gov. 

http://www.sam.gov/
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A list of your entities is displayed. The Unique Entity ID is shown

on the left side of the list. 



If your entity does not have a
UEI and is not registered in

SAM.gov  

You can get a Unique Entity ID (SAM) for your
entity on SAM.gov. The Unique Entity ID (SAM)
is provided to entities who request to only get
a Unique Entity ID (SAM) and to entities who

complete an entity registration. 
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SAM.gov uses Login.gov for

authentication. Provide all required

information on the registration process.

Once you create your user credentials,

you will return to SAM.gov to complete

your profile.




If you do not have a
SAM.gov account, you

will need to create
one.
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Enter your email address, accept the

Rules of Use, then click on the “Submit”

button.




 Once you submit your email address,

you should see a message to check

your email.
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When you receive an email from login.gov

to confirm your email address, follow the

instructions. When you follow the

provided link, it will take you to a screen

that asks you to create a password. Create

a strong password and click on “Continue”.




*Note that the link provided for you to

confirm your email address will expire in

24 hours.






After you create a login.gov

password, the next screen will ask

you to select a second layer of

security. You may select one of five

options. Options are in order of more

secure (Security key) to least secure

(Backup codes).




The recommended “Authentication

application” is a secure option to

receive codes because it is harder to

intercept than texts or phone calls.

With this selection you will receive

codes from an app on your phone,

computer, or tablet.




The less secure “Phone” option

enables you to receive security

codes by text message (SMS) or

phone call.




Make your single selection and click

on the “Continue” button.
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If you choose the “Authentication

application” option, then you will be

prompted to set up an authentication

app. 




Follow the steps to set up this

application and click “Submit”.
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If you choose to receive your security

code by “Phone” then you will see

the screen to the left.




 Provide your phone number and

select either “Text message (SMS)” or

“Phone call” then click “Send code”.




Login.gov will send you a security code

via text momentarily with this option. 




Enter the security code that you

received by text when you are

prompted to do so on screen and click

the “Submit” button.
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You will then be notified that you are

signing in to SAM.gov for the first

time. 




Click on the “Agree and continue”

button.




Read the Rules of Use, check the box

to accept, then click on the

“Continue” button.






S A M  R e g i s t r a t i o n  g u i d e

Next, provide your name, email and phone number to complete

your profile in SAM.gov. Click “Submit” when ready.
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You may complete an

optional Request Role

form by providing the

requested details.




If you choose to skip this

step and request a role

later, click “Skip and

Finish”, otherwise click

“Finish” to submit your

role request. Either

option will advance to

the next screen.




Note: under “Role”, there

is a drop-down menu

where you may Select a

Role.
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On this screen, your “Workspace” will display information on your SAM

account activities, including your entity registration and Unique Entity ID

(UEI) status. Click on “Get Started”.
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Choose the third option ' Get Unique Entity ID Only"
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On the second step provide your entity information
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Provide the official physical address of your entity
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Once you provide all required information, you can select receive

Unique Entity ID



S A M  R e g i s t r a t i o n  g u i d e

To apply for federal assistance, an entity must be registered with

SAM, choose the first option to register your entity.
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When you click on “Register

Entity” in the previous

screen, you will see this

screen that outlines the

next important steps to

register your entity. 




After reviewing, click “Start

Registration”.
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You will now begin the entity

registration process, starting

with identifying the purpose

for registering your entity.




Tip: Read the “Page

Description” thoroughly. The

following sections and

required information are

specific to the selections

made on this page.




Click on “Next” to advance..
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Once you’ve completed the preceding section, you will advance to “Submit

Registration”. Here you will need to do a final review of the entity

information entered in all prior sections of the entity registration. 




If changes need to be made, click the “Edit” button located in the upper

right corner of each section (circled in image below).
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At the bottom of the “Entity Review” page, after all entity information has

been reviewed, click the “SUBMIT” button to complete your entity

registration. 




You are now finished with registering your entity in SAM.gov.
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In your Workspace you can

view your entity and track the

registration status. Your

registration will remain in the

“Submitted” stage until it

passes external validations, at

which point the entity

registration will become

“Active”.




Your entity’s Unique Entity ID

(SAM) is automatically

assigned when the entity is

put into the “Active” status

after passing validation. You

will then be able to view your

Unique Entity ID (SAM) in your

Workspace.



Have a question?
For SAM.gov question please click on the

HELP section at www.sam.gov.



If you need additional information on SAM
registration contact us at
PristinaGrants@state.gov. 
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